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CSV Import Fields
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The import process first uses the Billing ID as the primary method to identify whether a person

has been previously imported. It then uses the Email Address as a secondary check to ensure

the record matches the correct billing account.

Field Name Example Data Data Information
BILLINGID 44323901 Character Length: 30 -Primary Key
LASTNAME Jamison Character Length: 50
FIRSTNAME Myles Character Length: 50
MIDDLENAME Kyle Character Length: 50
DATE_OF_BIRTH 1/5/1993 Date (MM/DD/YYYY)
EMAIL kjd23@hotmail.com | Character Length: 250 -Secondary Key
DRIVING_LICENSE_STATE OH Code Value
USER_ROLE Student Code Value
USERTYPE STUD Code Value
CLASSIFICATION SEN Code Value

SITE Main Campus Code Value

SUFFIX Mr. Character Length: 20
DRIVING_LICENSE_NUMBER | 786765347 Character Length: 50
CAMPUS_STREET_NUMBER | 2342 Character Length: 20
CAMPUS_STREET_NAME Singer Road Character Length: 50
CAMPUS_SUITE C345 Character Length: 10
CAMPUS_CITY Lossly Character Length: 50
CAMPUS_STATE MA Code Value
CAMPUS_zIP 23433 Character Length: 10
HOME_STREET_NUMBER 1602 Character Length: 20
HOME_STREET_NAME Jones Rd Character Length: 50
HOME_SUITE Test2 Character Length: 10
HOME_CITY Atlanta Character Length: 50
HOME_STATE GA Code Value
HOME_ZIP 89872 Character Length: 10
CELLPHONE 234-424-3433 Character Length: 15
HOMEPHONE 453-564-4543 Character Length: 15




APl Import Fields

The import process first uses the Billing ID as the primary method to identify whether a person
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has been previously imported. It then uses the Email Address as a secondary check to ensure

the record matches the correct billing account.

Field Name Example Data Data Information
billingld 44323901 Character Length: 30 -Primary Key
lastName Jamison Character Length: 50
firstName Myles Character Length: 50
middleName Kyle Character Length: 50
dateOfBirth 1/5/1993 Date (MM/DD/YYYY)
emailld kj423@hotmail.com | Character Length: 250 -Secondary Key
drivinglLicenseState OH Code Value
roleName Student Code Value
userTypeName STUD Code Value
userClassificationName | SEN Code Value
siteName Main Campus Code Value

suffix Mr. Character Length: 20
drivingLicense 786765347 Character Length: 50
campusStreetNumber | 2342 Character Length: 20
campusStreetName Singer Road Character Length: 50
campusSuite C345 Character Length: 10
campusCity Lossly Character Length: 50
campusState MA Code Value
campusZip 23433 Character Length: 10
homeStreetNumber 1602 Character Length: 20
homeStreetName Jones Rd Character Length: 50
homeSuite Test2 Character Length: 10
homeCity Atlanta Character Length: 50
homeState GA Code Value

homeZip 89872 Character Length: 10
cellPhone 234-424-3433 Character Length: 15
homePhone 453-564-4543 Character Length: 15




