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Setup 
From the Side Menu, go to the Additional Tab and go into the Vehicle Maintenance module. 

Here you can track information for all department vehicles such as their Fuel usage, mileage 

usage, their repairs, services, and repairing vendor list with details. This module will also allow 

you to print or download a CSV spreadsheet. 

 

  



   

Department Vehicles 
The first step in tracking vehicles of the department is to set up all Department Vehicles.  

 

Using the Vehicle Maintenance module, navigate to the Department Vehicles section and click 

on the +Add button to add new department vehicles to the system. You can also search from 

already added vehicles. 

 

 

 



   
While adding vehicles, the first section of information to be filled out is “General”. This is to add 

general information about vehicles such as unit number, license number, vehicle year, make, 

model, date purchased, date in service, initial mileage, current mileage, and out of service. 

 

The Next step is adding Equipment to the vehicle. Vehicle Equipment can be added through the 

Equipment tab here. Alternatively you can navigate to Side Menu >Setup>User Setup > 

Equipment and add Equipment from there as well.  

The vehicle must be added before adding equipment to it. To fill out equipment details, issue 

date, return date, equipment description, Add Equipment to Equipment File, Property Control 

Number, Equipment Serial Number, and Reason Returned need to be entered. 

  



   

Maintenance Code 
This section helps in Setting up different types of codes for maintenance.  It contains fields such 

as Repair code, Miles between service, and description. 

 

Vendors 
This section allows for setting up vendors which are going to do repairs for your department. It 

includes details like Vendor ID, name, Address, city, state, zip, primary contact name and 

number, secondary contact name and number, and the checkbox for the status of the vendor 

whether it’s active or not. 

 

  



   

Data Entry 

Vehicle Logon/Logoff in CAD 
To assign a vehicle to the officer you can go to Functions>Log On/Off Units. In Log On/Off units, 

there are multiple ways by which you can Log On/Off vehicles. 

 

  



   
Log On Units – It is used to Log on officers and you can attach a vehicle now, or later attach a 

vehicle to that officer who is using it. 

 

In Logon units, you must log on an officer and then attach a vehicle to them by selecting vehicle 

dropdown. This dropdown will show a list of the vehicles which are not currently logged on or 

are not assigned to any officer. Once you select the vehicle, the previous ending mileage will be 

automatically fetched by the system. You can keep the starting mileage as it is, or you can add a 

different one if someone was driving it after hours, who are not on actual patrol, or something 

similar. Once you’ve added all details hit Save. 

  



   
CAD Unit Maintenance – Whenever you Logon a person you can add a vehicle to them or if you 

have already logged on the unit you can attach a vehicle to them. 

 

Log on Vehicles – By this menu you can log on to multiple vehicles together with the units that 

are already logged on. 

 

Similarly, you can Log off multiple vehicles by going to Functions>Log On/Off Vehicles>Log off 

vehicles. 

 



   

Fuel Inspection 
In Fuel Inspection details such as Date/Time, Vehicle, Last mileage, Current Mileage, Fuel 

added, Fuel Expense, oil check or not, oil added, and notes can be entered/modified. 

Fuel Inspection from CAD 
To save fuel inspection details through CAD, go to Functions>Log On/Off Units> Fuel-Inspect 

vehicle. 

 

Through this menu, you can choose your vehicle, put on mileage details, gas details if added, 

how much the gas costs, if there was any oil checked or if any oil was added, and if there are 

any notes. You can add all these details and hit save. At the click of the save button, it will ask 

you if you want to add another record. You can hit yes if you are adding multiple records at 

once. If you click No, it will automatically add that details and close the dialog. 

 



   

Vehicle Repair Order 
In ARMS mobile, this section helps you track the vehicles that are sent to be repaired. It consists 

of two tabs: General and Repair. 

 
The General tab contains fields such as Date, Order Number, Mileage, Unit number, Make, 

Model, Vendor ID, Vendor name, and whether an order is active or closed.

 

The Repair tab consists of the repair code, description, service performed, and cost of repair.

 



   

Modify Vehicle Records 
Using this section, Admins can view/modify Vehicle mileage and fuel tracking records. It 

consists of three tabs: General, Fuel Inspection and Officers. 

In General Tab details such as Date out, date in, shift, vehicle, starting mileage, ending mileage, 

and Still Out? And Total Miles used in Shift can be entered/modified. 

 

 

 



   

Reporting 

Department Vehicle Reports 
All these reports pertain to department vehicles. Reports can be generated using different 

report types such as Monthly Fuel Usage Report, Monthly Fuel Usage Report – by Shift, 

Monthly Fuel Usage Report – By an Officer, Next Service Due Report, Service by Type of Repair, 

and Vehicle Service History. Except for Vehicle Service History and Next Service Due reports, 

these reports can be printed or downloaded in CSV format. 

 

The below image shows how the report displays. This report is an example of a Vehicle Fuel 

History report generated for the dates 5th Oct 2021 to 24th August 2022. 

 


